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DEPARTMENT OF COMMUNITIES REFERRAL FORM
	REFERRER DETAILS

	Name
	
	Office
	

	Email
	
	Care Team
	

			CHILD/REN’S DETAILS

	Name
	Age
	DOB
	Gender
	Medical/dietary requirements 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Bookings for more than 3 children would require 2 supervisors (unless negotiated otherwise)

	FAMILY MEMBER DETAILS (person having contact with children)

	Name
	Phone
	Relation to child/ren

	
	
	

	
	
	

	
	
	

	Bookings with more than two adults attending would require 2 supervisors (unless negotiated otherwise)

	CARER/PLACEMENT DETAILS

	Name/Organisation contact
	Phone
	Child/ren in their care
	Address

	
	
	
	

	
	
	
	

	SERVICE REQUIREMENTS

	☐   Visit only 
	☐   Visit with transport
	☐   Transport only 
	☐   Reports
	☐   Respite/childminding

	Visit requirements

	Start date
	

	Day/s, times and frequency
	

	Location
	

	Notes 
(anything for supervisor to be aware of)
	

	Transport requirements

	☐   Both Ways    
	☐   To visit/one way only     
	☐   From visit only     
	☐   Not required

	Car seat requirements
	

	Pick up and/or drop off time
	

	Pick up address
	

	Drop off address
	

	Report requirements

	☐   After every visit             
	☐   Only when requested 
	☐   Not required 
	☐   Other:

	Any Specific feedback requested 
	

	Respite/childminding requirements

	Day/s, times and frequency
	

	Location
	

	Notes 
(anything for supervisor to be aware of)
	




	COSTING 

	Visits 
	$88 per hour (2 hour minimum charge)

	Transport
	With supervision
	$88 per hour (2 hour minimum charge)

	
	Without supervision
	$88 per hour with a minimum charge of 2 hours ($176 minimum per journey) unless negotiated otherwise 

	Mileage
	$0.88 per kilometre 

	Reports
	$66 per visit 

	Cancellations
	Whole visit cost will be charged if visit cancelled during the business day before the scheduled visit

	Surcharges	
	Saturdays
	$99 per hour 

	
	Sundays
	$110 per hour

	
	After 5:30pm
	$99 per hour 

	
	Public Holidays, Christmas Eve, Boxing Day, New Years Eve, Easter Sunday and Easter Monday
	$125 per hour  

	
	Christmas Day, New Years Day, Good Friday
	$150 per hour   

	Court Attendance 
	$420 per day

	All costs are subject to an additional 10% GST
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Building Bridges

Supervised Contact Service




